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SATURS

HOW TO ENTER A LECTURE ROOM?
HOW TO TURN ON MICROPHONE, CAMERA, SCREENSHARE?
HOW TO UPLOAD A PRESENTATION?

Click on a question, to view the answer
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HOW TO ENTER A LECTURE ROOM?

1. Join the BigBlueButton room

How would you like to join the audio?

2. Choose how you want to join
a. “Microphone” - If you intend O
to talk during the lecture. 4 ﬂ
b. “Listen only” - If you intend Microphone Lsten only
to listen only.

After choosing “Microphone”, wait for
this window to appear:

X

This is a private echo test. Speak a few words. Did you hear audio?

3. Speak a few words into your &3 Q
microphone.
a. If you hear your voice, click
“Yes”
b. If you don’t hear your voice, click “No”

If you clicked “No”, a window will y
appear Change your audio settings
. Please note, a dialog will appear in your browser, requiring you to accept sharing your
4. Check if you have chosen the maoptone, e
CorreCt microphone and Speakers- MI‘):’:::T:—’:::I’:[:ZIIE(High Definition Audio S::::lrts-o:::phones(HighDefirlitionAUdiol
Change if it is not the correct one.
Back m

It is possible to switch from “listen only” mode to “microphone”.

If you wish to do so:
ﬂ . i @
.} 2. Then click the sound icon.

1. Click the headphones icon.




HOW TO TURN ON MICROPHONE, CAMERA, SCREENSHARE?

1. Join the lecture room and choose “listen only” or “microphone”.

2. At the bottom of the window you will find this menu:

+ B & ® @ 2 ©

To turn on your microphone, click: To turn it off, click:
To turn on your webcam, click: To turn it off, click: ﬂ

TO Share your screen. Share your screen

bbb.augstskola.lv would like to share the contents of your screen. Choose what you'd like to share.

Application Window Opera Tab

2. Select the screen, you wish to
share and click “Share”

To stop sharing your
screen, click:




HOW TO UPLOAD A PRESENTATION?

1. Ask your professor to grant you presentation rights

If you hgv.e recc?ived the rights to present, in EKA_PB_ Dig P Katrina Uva Ja... (You)
the participant list next to your name a

presentation icon will show up.

To upload a presentation,

_|_

1. At the bottom left corner of the window,
click + icon:

- Manage presentations

2. Click “Manage presentations” = Start a poll

&1 Share an external video

2 Select random user

Presentation cancel

As a presenter you have the ability to upload any office document or PDF file. We recommend
PDF file for best results. Please ensure that a presentation is selected using the circle checkbox
on the right hand side.

2. Drag and drop or choose
your presentation file, click
“Upload”, to show the file.

[ Prezentacija.pdf Tobeuploaded... [ (&) il

D mde[ault.pdf B O 1

Drag files here to upload
or browse for files
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